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 PLACID BAY CIVIC ASSOCIATION, INC. 
EVENT CENTER AND PAVILION 
RENTAL AGREEMENT

Placid Bay Civic Association and

Renter’s Name:											

Address:												

Phone:					 Email:						

by this agreement entered on 					 agrees to rent 
(date)
the Event Center and Pavilion for the sum of

$ 		 Member Rate or $				 (Non-Member Rate) 

and a Refundable Security Deposit of $				

$__________Optional $100.00 Add-on fee for early set-up and/or Sunday clean up (Friday between 4 and 10:00 Setup and Sunday before Noon Cleanup. The fee for Friday evening is for Venue setup for Saturday only. If the renter is also planning an event Friday evening there is an additional charge) 

Rental date: This Rental will be for 				from 				
							(date)

 	PM will be the latest time to have all persons cleared from Property. 
Rental times include set up time and clean up time unless optional setup fee is paid.

Reservation fee of $_________ (minimum 50% down), security deposit of $200.00 and $ _________ (50% of optional add-on fee) are due upon signing contract.

The remainder of the rental fee $ ________ and optional add-on fee of $_______are due no later than 7 days prior to Rental Date of _______________.


Failure to remit the remainder of the rental fee and the security deposit by the due date shall automatically cause cancellation of the rental date and forfeiture of the reservation fee.
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Cancellation Policy:

· Cancellations more than ninety days before the event will result in forfeiture of 10% of the reservation fee.
· Cancellations more than thirty days but less than 90 days before the event will result in forfeiture of 50% of the reservation fee.
· Cancellations less than thirty days before the event will result in the forfeiture of the entire reservation fee.
· Reservations may be rescheduled one time without incurring a penalty. Should the cost of the new date be equal to or exceed the original amount, the renter is required to pay the additional cost. Conversely, if the cost of the new date is lower, the renter will not receive a refund for the difference. Please note, canceling or rescheduling the reservation a second time will result in the forfeiture of the entire reservation fee. 
· Any other fees and security deposits that have been received from the renter shall be returned in full.  
· Free cancellation eight hours before an event when over 8” of snow is expected or a state of emergency in the area makes travel unsafe.

Renter is advised that we are in a residential neighborhood and that noise as measured at the property line shall not exceed 65db as measured on a sound meter or as determined by County ordinance. 

The renter shall be responsible for any damage to the property beyond normal wear and tear that occurs during their rental period. The renter must be at least 21 years of age. Renter shall abide by the general Rules and Regulations which are made a part of this agreement and the Clean-up Check List which is also made a part of this 
agreement. Failure to abide by this agreement shall result in the forfeiture of all or part of the security deposit. 

The activities of an evening function should not extend beyond 10:00 PM. Clean up shall be completed prior to 10 PM. Exceptions may be made if necessary.
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Rental Regulations and Terms

1. ALCOHOLIC BEVERAGES and OTHER SUBSTANCES:

Please circle: Are alcoholic beverages being served? Yes, or No? 

[bookmark: _Hlk161039840]USE OF ALCOHOLIC BEVERAGES ON PBCA CIVIC PROPERTY IS STRICTLY PROHIBITED BY PERSONS UNDER THE AGE OF 21

(A) No alcoholic beverages on the premises without obtaining an ABC permit from the ABC Board. A copy shall be provided to Placid Bay Civic Association (PBCA) prior to the event. 
(B) There shall be no smoking inside the Event Center. 
(C) Renter understands that if alcoholic beverages are to be served at the function, the renter shall be responsible for obtaining and displaying an ABC Banquet license. The renter shall provide a copy of this license to the Placid Bay Civic Association prior to the event. Additional information is available at 
https://www.abc.virginia.gov/licenses/get-a-license/banquet-licenses
A copy of the ABC license must be emailed to PBCA at cqueen0826@gmail.com prior to the event. The license also must be displayed on the PBCA bulletin board during the event.
(D) Failure to obtain an ABC will result in forfeiture of the renter’s security deposit
(E) There shall be no use of illegal drugs on the premises. While cannabis is legal in private use it is illegal in public use or on PBCA premises.

2. A security deposit shall be required in advance in accordance with the rental agreement and will be returned after the renter has performed their contractual obligations and after inspection by the PBCA. 

3. The security deposit fee is shown on the rental fee schedule. The rental agreement determines the options chosen by the renter and hence the security deposit. The PBCA Board of Directors has the right to determine to whom to rent and has the right of refusal to rent. 

4. Persons renting the Event Center or Pavilion must be at least 21 years of age. Children under eighteen must always have a sponsor/chaperon present. Groups should have chaperons in proportion to the size of the group. At least one responsible adult must be present to ensure there are no issues, monitor clean-up (including 
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bathrooms, sinks, etc.) and to secure the clubhouse afterwards.  Any transgression will negate future use of the clubhouse.

5. A cancellation charge as stated in the rental agreement shall be applied in the event of cancellation. The cancellation charge depends on the notice provided. 

6. Renter understands that we are in a residential neighborhood and that noise as measured at the Placid Bay Civic Association’s property line shall not exceed either 65db as measured on a sound meter or as determined by County ordinance.  For more on the county noise ordinance. See -Chapter 22 - NOISE ENVIRONMENT Code of Ordinances Westmoreland County, VA Municode Library.

7. The activities of an evening function should not extend beyond 10 PM. Clean up shall be completed prior to 10 PM. Exceptions may be made if necessary. 

8. The rental agreement shall determine the start time and the end time of the function. The agreed upon times include any time required by the renter to meet the setup and clean up times. 

9. Use of the kitchen and kitchen items
· The renter shall be responsible for damage to property and fixtures during their event.
· Kitchen items listed on the rental agreement include the dishwasher, refrigerator, range and oven, microwave, and the coffee makers. 
· Other items such as paper plates, utensils, etc. are the responsibility of the renter. If the renters are serving coffee, they must provide their own coffee and coffee supplies. All locked cabinets are for the use of the Placid Bay Civic Association ONLY.
· Do not remove any of the Association's dishes or utensils from the premises. 
· The refrigerator may have items in it that belong to the Association, such as sodas – these items are not for renters’ use. If the items assume too much space, the Association will remove them if requested.
· The renter shall not place any hot item directly on any countertop. The renter shall use the trivets, breadboards, and hot pads provided.
· The renter shall not use any of the Association paper plates or disposable utensils without permission. The renter shall not remove any Association dishes from the premises. 

10. No parking on the grassy areas--especially at the front entrance of the building as there is an underground abandoned septic tank. Parking is limited to the parking lots on either side of the building. Be considerate of Placid Bay neighbors if parking on the roadway. 
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11. The maximum capacity of the Community Center building is 80 Persons. 
      The maximum capacity for the Community Center deck is 50 Persons.

12. A PBCA Board member or their representative will set the HVAC temperature prior to the event and readjust the thermostat after the event as needed.

13. A PBCA Board member or their representative will provide entry code and entry instructions after reservation is paid in full. If cleanup has not been completed by the end of the event the renter may be subject to an additional rental fee. 

14. If signs, banners, or other items are attached to the walls or ceilings, they must be attached with painters’ blue tape, wall-safe tape, or removeable putty-dots. These items are in a kitchen counter drawer.
15. If confetti are used outside the building it must be biodegradable.
16. The PBCA tables and chairs may be used in the Community Center. The renter shall be responsible for setting them up and for returning all chairs and tables to their prior locations. 

17. The renter shall not remove any PBCA item from its location in the Community Center without prior written approval. If they are removed in accordance with prior approval, then the renter shall be responsible for returning them to their prior location as part of the clean-up process. 

18. The renter shall complete all items on the Clean-up Check List prior to leaving the premises at the end of the event. 

19. There shall be no use of grills or open flame devices on the deck or within twenty feet of the community building, shed or pavilion. Grills may be used in the yard and parking lot.

20. Placid Bay Estates Event Venue has security cameras in accordance with applicable State and Federal laws. Security cameras are used for investigations into property damage and crimes.  Access to camera footage is restricted to authorized personnel and law enforcement and will not be shared with the public.  The system does not record voice. The renter shall not adjust or disconnect the security cameras or smoke detectors.

21. Renter understands that rental of Association properties is at the renters' own 
risk. 

22. The renter understands that early set-up times are for the strict purpose of setting up, decorating, etc. for the next day’s rental event. No entertaining is permitted unless the renter remits payment for that time as a rental.

23. The renter understands that serving alcoholic beverages of any kind without an ABC license will result in forfeiture of the security deposit.


Renter Signature ____________________________________ date ____________

PBCA Representative ________________________________ date ___________
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CLEAN UP GUIDELINES

Please read and initial each item:

______Remove all signs, tape, mounting putty, banners, and other decorations. 

______Return tables and chairs to their prior locations. If food is being served wipe the tables and chairs with a damp cloth.

______Pick up trash/debris and damp mop stains on all floors. This includes the kitchen, both bathrooms and dance floor area at the end of the main room. Return the mop and brooms to the women’s restroom. 

______Remove all empty cups, cans, and trash from counters and tables. 

______Clean all kitchen items used. Wash all pots, pans and all the dishes, silverware, and utensils used and place them in the drainer, or load them into the dishwasher and run it.

______Remove the trash from the bathrooms, clean/sanitize/flush the toilets, and clean the sinks.

______Remove all trash and litter from the building, pavilion, and yard and place it in the green wheeled trash containers.

______If horseshoes or other recreational items have been used return them to the representative.

______Return any other items that were moved to their prior location. Turn out the lights and lock the doors as you leave. 

______Turn out the lights, place security bars in the sliding doors and lock all the doors as you leave.

______ Turn out the lights, place security bars in the sliding doors and lock all doors when leaving the premises.



_____ Tampering with or disabling clubhouse security cameras will result in forfeiture of $200.00 security deposit.

_____ Alcohol bought on the premises without an ABC license will result in forfeiture of $200.00 security deposit.

_____The maximum capacity of the Community Center building is 80 Persons 
and the maximum capacity for the Community Center deck is 50 Persons.


Please sign agreeing to all the Clean-up Guidelines outlined on Page 7 and 8.

Signature or Renter:

Renters Name: __________________________________ date ________________

PBCA Name: ___________________________________ date _______________
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